
PROJECT BUDGET 
 

A. Description of item:  list each resource needed to complete your project. 
B. Quantity:  list the amount/quantity of each resource needed. 
C. Source of Cost:  list the source for the cost. 
D. Cost:  calculate the total cost (include sales tax if appropriate) for each resource. 
E. Applicant:  In-Kind:  enter the value of the neighborhoods donated goods, services or volunteer labor.  Please 

note: volunteer labor should be valued at $10/hour unless professional services (directly related and necessary 
to the project) are provided then the service should be valued at the professional rate. 

F. Applicant:  Cash Match:  enter the neighborhoods cash contribution (if any) for this item. 
G. City’s Matching Fund: enter how much of the City’s funds (if any) you will expend on this item. 

 
A 

Description of Item 
B 

Quantity 
C 

Source for Cost 
D 

Total Cost 
(E+F+G) 

E 
Your 

“In Kind” 

F 
Your 
Cash 

G 
City’s 

Matching 
Funds 

Supplies/Equipment (specify)       
*street trees (example only) 30 Joe’s Nursery $1,050  $300 $750 
       
       
       
       
       
       
       
       
City Department Services (specify)       
       
       
       
Personnel       
       
       
Capital/Construction       
       
       
       
Volunteer Labor       
*tree planters (example only) 75 hrs NMF Handbook $750 $750   
       
       
       
       
Fiscal Agent       
Liability Insurance       
Other (specify)       
       
       
       
   TOTAL: 

 
TOTAL: TOTAL: TOTAL: 

 



Match Detail 
 

1. Instructions:  Refer to your budget on page 5:  List each budget item that includes cash Match on the upper 
portion of this form, and in-kind Match (donated labor, materials, goods and/or services) on the lower portion. 

2. Indicate the value (in $ amount of the Match). 
3. List the source of the Match. 
4. Indicate when it will be available. 

 

Catch Match Items 
Budget Item 

Refer to A on Page 6 
and Cross reference 

with F 

$ Value 
Refer to F on Page 6 Source When Available 

$ Value of Cash 
Secured (Refer to 

Match 
Pledged/Secured 

Form) 
Street trees $300 30 residents @ $10 March 30  
     
     
     
     
     
     
     
     
TOTAL APPLICANT 
CASH PROPOSED: 
(should equal Total F, 
page 6) 

$ TOTAL APPLICANT CASH SECURED: $ 

 
 

Applicant In-Kind 
Budget Item 

Refer to A on Page 6 
and Cross reference 

with F 

$ Value 
Refer to F on Page 6 Source When Available 

$ Value of Cash 
Secured (Refer to 

Match 
Pledged/Secured 

Form) 
Volunteer Labor for 
tree planting (2.5 
hrs/tree) 

$750 15 volunteers x 5 
hrs x $10/hr 

April 1 $600 

     
     
     
     
     
     
     
     
TOTAL VALUE OF 
APPLICANT IN-KIND 
PROPOSED: 
(should equal Total 
E, page 6) 

$ TOTAL VALUE OF IN-KIND SECURED: $ 

 


